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Lesson Plan

Date and time: December 14, 2007, 2nd period (9:50-10:35am)

Place: Computer Room B in Senior High School at Sakado, University of Tsukuba

Teaching focus: Leaning basic computer skills through English

Teaching material: Fundamentals of Computer and Its Manipulation, pp.3-4 and pp.17-20

Students: 18 third-year students at Senior High School at Sakado, University of
Tsukuba

Instructors: Taizo Kudo and Jane Teves

Comments on the students:

All of the students have learned basic computer skills in their first year of this school. Some of
them now study mainly on information and communication technology, while others study on
agriculture, cooking, language, history, etc. So it can be said that the students’ computer skills
should be different from person to person. All of them are in the course of Oral
Communication |, which focuses on oral English proficiency, and have studied English with
today’s instructors for seven months. The atmosphere of the class is generally warm, joyful
and positive, though some students sometimes look lethargic in class.

Learning goals:
1) The students will be able to open Notepad, using Windows XP (English version).
2) The students will be able to save Notepad files.
3) The students will be able to change the position and the size of Notepad windows.

Preparation:
- Textbooks (given in this period)
» Computers with Windows XP (English version): for students (x18) + for instructor (x1)
 Projector and screen
» Microphone



Teaching procedure:

Min.

Phase

Procedure/Content

Notes

(2nd period)

Computer skills
Introduction

Text reading

TPR: Names of the
parts of the computer
Log in

Explanation on desktop,
taskbar and Start button

Notepad manipulation

m
[w/ teachers’ help]

Notepad manipulation
3]
[w/o teachers’ help]

Mouse-using practice

File deleting practice

Wrap-up/Assignments.

Everyone talks about computers around us
(Sample questions & topics)
-Do you often use computers?
-Do you have a computer at home?
-Where can you see computers?
-What kinds of machines have computers?

Scanning: How much did the first computer weigh?
-Ss read pp.3-4 of the textbook and look for the answer

Ss touch some parts of the computer such as monitor,
mouse, backspace key, space bar, escape key, etc.

Taizo tells Ss how to log in. Jane checks if Ss are doing OK.

Taizo explains about the words "desktop”, "taskbar” and "Start
button" showing where they are on the screen

1) Ss open the textbooks to page 18.

2) Ss open Notepad according to the procedure
onp.18

3) Ss type "She sells seashels by the seashore.”
4) Ss save the file as "seashelis’ on the desktop.
'5) Ss close the Notepad window.

1) Ss open Notepad according to the procedure on p.18

2) Ss type "Peter Piper picked a peck of pickled peppers.”
3) Ss save the file as "peter” on the desktop. :
4) Ss close the Notepad window. - )

5) When they finish 4), Ss raise their hands and tell Taizo

1) Taizo explains the terms for using a mouse referring to p.
19.

2) Ss read pp.19-20 on the project they are going to do (#1-5).

3) Ss do the project according to Taizo’s directions.

1) Ss drag and drop the two files into Recycle Bin.
2) Ss empty Recycle Bin.

Ss log out of the computer

Review what Ss have done in this lesson
Tell Ss to prepare for making a speech in January

-PCs should be
off at this time

-Give out textbooks
-pp.3-4

-Jane and Taizo check
if Ss are doing right

-Ss turn on the PCs here

-Pronunciation practice
may be applied here

.18

-Taizo sees who does
the task quickly, while
Jane opens and checks
the fles Ss made (they
must be on the desktop)

Good Job Cards are
given to the auickest
three students

-Taizo tells Ss how to

do the things in this
procedure, showing his
own screen w/ projector

-Jane (and Taizo) walk
around and help out Ss
in trouble

-pp.24 may be referred
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“Techniques of Programming”

Use your USB flash memories and do the following exercises.

Exercise 1
Make files on your working UBS flash memory, using
data on the other USB flash memory.
When you do that, put the files which have the same
extension together.

Exercise 2
Copy files from the UBS flash memory.
When you do that, again put the files which have the
same extension together.

casel
> copy f:P1l. bas



Appendix
Reason for me to write the book 'Net Shoot.! by Ritin Kanchan

I have worked in the networking field as a Network Engineer for 13 years, and I trained numerous
engineers and corporate customers about real life computer problems and network problems. Later I
taught more than 100 students in New York City for 6 years about Comp TIA A+, Network+, Cisco and
Microsoft courses.

The reason I wrote this book was that all the books which are available in the market prepared the
students only for particular exam. There was not a single book which would teach a home/office user
the following problems: how to handle computers safely, how {o troubleshoot day to day computer
problems, what tools/utilities a person should use to find a network problem, what they should do to
configure a home or office network on their own, how to keep ones information and data safe while
using the Internet, and what they should do in case they have problems.

In this book I have tried to include my previous work experience, the experience I got from training

my students in New York and have tried to add most of the methods, and problems which a normal
user may face when using computers at home or in the office.
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