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Submission Rules for the Bulletin of the faculty of Health and Sport Sciences

(Ver 1.0, 2013-11-21)
(revised Ver 1.5, 2016-3-10)
1. First author
The first author who can submit a paper should have either following status;
(a) Faculty member (including Junior Assistant Professor) of the Faculty of Health and Sport Sciences, Researcher of the Faculty of Health
and Sport Sciences
(b) Graduate student of the doctoral program of the Graduate School of Comprehensive Human Sciences directed by a faculty member of
the Faculty of Health and Sport Sciences
(c) Post graduate student of the doctoral program of the Graduate School of Comprehensive Human Sciences directed by a faculty member
of the Faculty of Health and Sport Sciences or a student who completed this coursework without degree
(d) A person who is permitted to submit a paper by the editorial board.
2. Type of paper accepted
The submitted paper should refer to the field of health and sport sciences and be classified as either a general commentary, an original article,
a practical study, deal with research materials, a feature article, a report or other articles concerned with health or sport including a lecture
content, an introductory essay of a teaching, a proposal, an opinion, a story of some experiences, some information, etc.. It must be complete.
3. Acceptance of the paper
Acceptance of the paper will be determined by the editorial board of the bulletin and research reports. A general commentary, an original
article, a practical study and a research material will be peer reviewed by two faculty members of the Faculty of Health and Sport Sciences as
requested by the editorial board. In case of a lack of an appropriate peer reviewer, the editorial board may request the assistance of researchers
from other organizations.
4. Request for papers
The editorial board may occasionally request papers such as a general commentary, a feature article or a report. These requested papers will
not be peer reviewed.
5. Numbers of issues
The bulletin is issued annually. The schedule for the submission of papers and the time of the publication of the issue will be decided by the
editorial board.
6. Copyright
Copyright of the submitted material (paper) will belong to the editorial board, when it appears to the bulletin. The paper will be converted to
electronic form and kept at the Tsukuba Repository of the University Library, which is open to the public.
7. Method for submission
For submission of a paper, there are two methods;
a. Direct mail submission to the editorial board
Papers should be prepared using Microsoft Word (2003 or newer). Either extension (.doc or .docx is acceptable). Character size is to be
12 points, use Times or Century fonts, double-spaced (18 to 20 lines per page). Be sure to add page numbers.
On the first page the following items are required.
1. Classification of the paper (a general commentary, an original article, a practical study, a research material, a feature article or a
report)
2. Number of reprints (if any)
3. Title
4. Author(s) and their organization(s)
5. Contact address and the E-mail of the first author
On the second page the following items should be indicated.
1. Abstract in 200 to 250 words
2. Keywords (2-5 words)
3. Total number of figures and tables
The text begins from page 3.

Page 1, 2 and the text from page 3 on should be integrated into one ‘Word’ file with a filename of your given name, family name,
and submission date (e. g. Peter Jones05Aug2016) for identification. Each table, figure and its caption saved separately and their
filename(s) should be “Table 1 or “Figure 1” and so on. Captions of the figures should be integrated into one file named “figcaptions”.
These files should be loaded onto a CD-R. Four printed copies of the figures (A4 size) as well as the CD-R should be submitted.

Locations where tables or figures should be inserted should be noted with <> marks, such as <Table 1> or <Figure 1>. In addition, please
place the words “Figure x or Table x about here” to guide its placement for publishing.

b. E-mail submission to the editorial board with attached files
A “Word” file of page 1, 2 and the text with a filename of your given name, family name, and submission date (e. g. Peter
Jones05Aug2016), table files, figure files and a file of captions of figures should be submitted to the following editorial board mail address
as attached files;
henshuu@taiiku.tsukuba.ac.jp
8. Page limitations
The paper, including tables and figures, should not exceed 10 pages in the printed bulletin. That means a text with ca. 6000 words. But there is
no limitation with respect to research materials.
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9. The References Cited style
(1) For the References Cited section the following examples should be followed.
American College of Sports Medicine (1986): Guidelines for Exercise Testing and Prescription. Lea & Febiger, Philadelphia, 53-71.
Atal BS (1989): Speech coding and human speech perception. (Ed.) Elsendoorn BAG and Bouma H (In) Working Models of Human
Perception. Academic Press, London, 101-125.
Taylor HL, Buskirk E, and Henschel A (1979): Maximal oxygen intake as an objective measure of cardio-respiratory performance. J Appl
Physiol 8 : 73-80.
“United States Public Health Service” Homepage (2016-5-25): “Health Information Management”. http://www.usphs.gov/profession/
healthservices/healthinformation/
(2) References should be indicated in alphabetical order of the first author with numbers, and cited in the text with its number together with a
right parenthesis, such as 5-7,9,12-15).
10. ‘Note’
‘Note’ should be indicated such as Notel) or Note2) in the text and its explanation should be written at the end of the text. These notes will be
inserted at the bottom of each page in the printed bulletin.
12. Proofreading
Proofreading will be done twice. First proofreading will be made by the first author and the second proofreading will be done by the editorial
board. Please carefully check your paper for errors prior to submission.
13. Reprints
Fifty reprints are free. Additional reprints will be charged to the first author.
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